


Monthly Checklist 
 SAF Fundraiser Inventory/Profit and Loss 
How to Run the 19 Budget Report 
How to Run the Cash Receipts Report 
How to Run Open PO Reports 



 Due by the 10th business day of each month 

 

 



 Get the blank template off 
Accounting webpage. 

 



 Y_OKD_48000019 

 

 



 Below is the 19 Report 

 

 



Document Type-CJ 
Fiscal period-Put in the 
number to the month 
you want or leave blank 
for the whole year 
1 July 
2 August 
3 September 
4 October 
5 November 
6 December 
7 January 
8 February 
9 March 
10 April 
11 May 
12 June 
Business area 60 
Funds center-Site 
number 
Remove your Name 
from SAP user ID 
Uncheck include parked 
documents 
Click the clock to run 
the report 
 



 This is what the report looks like 
 Highlight the Fund 

column  
Click the E/E icon 



 It will put the numbers in cost center order and total them by cost center 

 Now you can see what was receipted to your different cost centers for your 
profit/loss and Monthly balancing  
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